
 

Richland School District 

Transporting Students By 
Personal Auto, Borrowed Auto, or Rental Car  

By Employees and Volunteers 

DRIVING RECORDS (ABSTRACTS) 

REQUIREMENTS 

 TO TRANSPORT STUDENTS, THE DRIVER MUST HAVE ON FILE WITH THE SCHOOL A DRIVING 
ABSTRACT AND HAVE AN ACCEPTABLE DRIVING RECORD 

 DRIVING RECORDS MUST BE PROVIDED/OBTAINED ANNUALLY 

 IF A DRIVER’S MOTOR VEHICLE RECORD HAS CHANGED SINCE A PREVIOUSLY SUBMITTED 
ABSTRACT WAS PROVIDED TO RSD, THE DRIVER MUST INFORM RSD BEFORE TRANSPORTING 
STUDENTS 

OBTAINING A DRIVING RECORD (ABSTRACT) 
 TYPE OF DRIVING RECORD TO OBTAIN 

  Three-year non-commercial insurance record (record will include convictions, violations, 
collisions)  

 WHERE TO OBAIN DRIVING RECORD 
  Department of Licensing, 3811 W. Clearwater, Suite 110, Kennewick, WA – 
Phone 734-7130 – Cost $10.00 
  Online, http://www.dol.wa.gov/driverslicense/requestyourrecord.html - Cost $13.00 

UNACCEPTABLE DRIVING RECORD 
 IF A DRIVER HAS ANY OF THE FOLLOWING VIOLATIONS OR CONVICTIONS, HE/SHE WOULD 

NOT BE ABLE TO TRANSPORT STUDENTS (i.e., having any of the following violations or 
citations on the driving abstract would be an unacceptable driving record) 
 More than one moving violation in the past 12 months 
 More than two moving violations in the last 3 years 
 Driving while intoxicated 
 Driving while under the influence of drugs 
 Negligent or reckless driving 
 Speed contest (racing) 
 Hit and run 
 Driving while license is suspended or revoked 
 Driving without valid driver’s license 
 Vehicular assault, homicide, or manslaughter 
 Any citations for failure to maintain auto insurance 
 Any at-fault accidents      

http://www.dol.wa.gov/driverslicense/requestyourrecord.html
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Volunteer Driver Checklist 

 
TRIP INFORMATION 

 
Date: _______________ School: _________________________________________ 

 

Purpose of Trip: _________________________________________________________ 

 

Date of Trip: ____________________________________________________________ 

 

Trip is to: ______________________________ From: _________________________ 

 

Students to be transported by this driver: (A completed parent/guardian permission 

(Policy 2320 form 1) is required for each student listed below.) 

 

__________________________________ ____________________________________ 

 

__________________________________ ____________________________________ 

 

__________________________________ ____________________________________ 

 

__________________________________ ____________________________________ 

 

DRIVER SCREENING / INSURANCE REQUIREMENTS 

 
Name of Driver: _________________________________________________________ 

 

Vehicle Year / Make / Model: ___________________License #: ________________ 

 

Please respond to each item with a yes or no answer: 

  

Yes/No 

 

_______ I carry minimum auto liability of $100,000 per occurrence and 

$300,000 aggregate and uninsured motorist coverage (attach a copy of 

proof of insurance.) 

Company: _____________________Policy #: _____________________ 

 

_______ I will make sure every student is wearing their own seat belt. 

 

_______ I will not transport children 12 and under or small adults in the front 

seat of a vehicle equipped with a passenger-side air bag. 
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_______ I am aware that, in the event of an accident while on a school-related 

activity, any claims will be tendered to my personal automobile 

insurance company. 

 

UNACCEPTABLE DRIVING RECORD 
 

o If a driver has any of the following violations or convictions, he/she would not be 

able to transport students (i.e., having any of the following violations or citations 

on the driving abstract would be an unacceptable driving record for at least 

five (5) years).  This list is not comprehensive, there may be other offenses that 

would be unacceptable for any volunteer driver. 

 

o More than one moving violation in the past 12 months 

o More than two moving violations in the last 3 years 

o Driving while intoxicated 

o Reckless driving 

o Driving while under the influence of drugs 

o Speed contest (racing) 

o Hit and run 

o Driving while license is suspended or revoked 

o Driving without valid driver’s license 

o Vehicular assault, homicide, or manslaughter 

o Any citations for failure to maintain auto insurance 

o Any at-fault accidents 

 

 

I AGREE TO HAVE THE SCHOOL SEND THIS PAPER WORK TO  

OTHER SCHOOL’S WHERE I HAVE STUDENTS ENROLLED: 

 

 

Parent signature         Date 

 

Please List Schools 

 

______________________________ ______________________________ 

 

______________________________ ______________________________ 

 
I have attached photocopies of the following documents to this form: 

( ) Drivers License 

( ) Registration   

( ) Vehicle Insurance 

( ) Driver’s Abstract 
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The above information is true and accurate to the best of my knowledge.   

 

 

Signature of Volunteer Driver      Date 

 

 

 

Recommend Approval / Disapproval (Teacher/Advisor/Coach) Please Circle One 

 

 

 

Signature of Teacher/Advisor/Coach     Date 

 

 

ADMINISTRATIVE REVIEW 

 
_______ The volunteer has provided a copy of the Volunteer’s driver’s 

abstract from the department of licensing. 

 

_______ The volunteer has passed screening by the District’s Human 

Resources Department in the last year. 

 

_______ All students have parental permission to ride with the volunteer 

driver. 

 

_______ All “NO” responses have been addressed satisfactorily. 

 

 

I have reviewed the above information and this driver and vehicle are approved for  

this trip.  

 

 

 

Signature of building Administrator/Designee    Date 
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